
04/01/2021

To,

Arya Katiyar

ITM Business School,

INTERNSHIP OFFER LETTER

Dear Arya Katiyar,

Kotak Education Foundation is pleased to offer you an educational internship opportunity as an NGO/ CSR Intern. You will report directly to 

Mrs. Vandana B Waval. This position is located at Deonar, Mumbai.

As you will be receiving academic credit for this position, you will not be paid. Additionally, students do not receive benefits as part of their 

NGO/ CSR internship program.

1. For this position, your major duties will include [brief description of job responsibilities]:

2. Creating Posters/Videos/Podcasts for the initiatives

3. Creating Modules for different activities.

4. Training & Workshops.

5. Helping in arranging Webinars and Seminars.

6. Content & Script creation.

 Your schedule will be approximately 7-8 hours per week beginning 04/01/2021. Your assignment will conclude on 16/01/2021.

Please review, sign, and return via email to confirm acceptance, no later than close of business on 6/01/2021.

Congratulations and welcome to the team!

Sincerely,

Mrs. Vandana B Waval

Deputy Project Head, 

KEF Health Intervention

cc: csi@itm.edu

I accept the above offer, and will begin on date:  04/01/2021

Arya Katiyar                  

Signature                                  

Date:  04/01/2021

04/01/2021

To,

Rhythm Ray Sain

ITM Business School,

INTERNSHIP OFFER LETTER

Dear Rhythm Ray Sain,

Kotak Education Foundation is pleased to offer you an educational internship opportunity as an NGO/ CSR Intern. You will report directly to 

Mrs. Vandana B Waval. This position is located at Deonar, Mumbai.

As you will be receiving academic credit for this position, you will not be paid. Additionally, students do not receive benefits as part of their 

NGO/ CSR internship program.

For this position, your major duties will include [brief description of job responsibilities]:

1. Creating Posters/Videos/Podcasts for the initiatives

2. Creating Modules for different activities.

3. Training & Workshops.

4. Helping in arranging Webinars and Seminars.

5. Content & Script creation.

Your schedule will be approximately 7-8 hours per week beginning 04/01/2021. Your assignment will conclude on 16/01/2021.

Please review, sign, and return via email to confirm acceptance, no later than close of business on 6/01/2021.
Congratulations and welcome to the team!

Sincerely,

Mrs. Vandana B Waval

Deputy Project Head, 

KEF Health Intervention

cc: csi@itm.edu

I accept the above offer, and will begin on date:  08/01/2021

                     

Signature                                  

Date:  08/01/2021

Education Foundation

Kotak Education Foundation
1st Floor, North Side, Ujagar Compound,
Sunder Baug, Opp. Deonar Bus Depot,

Mumbai - 400 088

Toll free number:
1800 121 131 141

T + 91 22 25482325
www.kotakeducation.org

Date:  26th June, 2021

Letter of Appreciation

To,

Team Rotary Deonar,

Kotak Education Foundation (KEF) was set up in 2007 with the intention to support children 
and youth from underprivileged families through different education based interventions 
and skill-training programmes. KEF takes a holistic and innovative approach to helping the 
urban poor break free from the vicious cycle of extreme poverty and generational 
disadvantage.

On behalf of Kotak Education Foundation, I would personally like to thank Deonar Rotary 
Club and Ms. Alka Murli and Mr. V. Prasad for investing their valuable time in conducting 
Career Guidance sessions for the 10th Std. students of our partner schools on 26th June, 
2021. 

Once again we thank you for your time, efforts and the knowledge sharing. 

We look forward to seeing you and taking this collaboration ahead.

Thanking You,

Thomas Adaikalam
Head of Volunteering & 
Engagement & Partnership


